	Applicant Information 



	PLEASE COMPLETE ALL SECTIONS OF THIS FORM 

INCOMPLETE FORMS MAY NOT BE PROCESSED

PLEASE COMPLETE IN BLACK INK

If you require any support in completing this form please call the A4e office on 01642 754798


	Position applied for _____________________________________________________

Post reference number(s) ________________________________________________


	Personal Details

	Title (Mr/Mrs/Ms/Miss)

	First name


	Surname



	Availability

	Please give details of the days and hours you are currently available for work. Please indicate preferred times and details of specific times you can/cannot work. The more details you can provide the better.

	
	Anytime
	Morning
	Afternoon
	Evening
	Nights
	Specific times

	Monday
	
	
	
	
	
	

	Tuesday
	
	
	
	
	
	

	Wednesday
	
	
	
	
	
	

	Thursday
	
	
	
	
	
	

	Friday
	
	
	
	
	
	

	Saturday
	
	
	
	
	
	

	Sunday
	
	
	
	
	
	


	Driving

	Do you have a full Driving Licence? 


	Yes  (           No   (

	Please give details of any endorsements:


	

	Do you have use of your own car


	Yes  (           No   (

	Do you have business insurance for your car
	Yes  (           No   (



Would you like your details to be kept on file for any future vacancies?

                                             Yes   (           No   (
	Application for Employment


	PLEASE COMPLETE ALL SECTIONS OF THIS FORM 

INCOMPLETE FORMS MAY NOT BE PROCESSED

If you require any support in completing this form please call the A4e office on 01642 754798
CV’s will be used as additional information only

	Position applied for _____________________________________________________

Post reference number(s) ________________________________________________


	Personal Details

	The following information will be treated in the strictest confidence

	Title (Mr/Mrs/Ms/Miss)

	First name


	Surname

	Address



	Postcode

	Telephone Number
	

	Mobile Number
	

	Email address

	Next of Kin’s contact details:  (name, relationship, telephone number)



	Asylum and Immigration Act 1996

A document showing your national insurance number or other proof of your entitlement to work in the UK will be required at interview.  Only original documents (no copies) are acceptable.

National Insurance Number: ………………………………


	For Official Use Only              Checked:  Yes/No


	Driving

	Do you have a full Driving Licence? 


	Yes  (           No   (

	Please give details of any endorsements:


	

	Do you have use of your own car


	Yes  (           No   (

	Do you have business insurance for your car
	Yes  (           No   (



	Employment Details

	Please give details of your employment history starting with your most recent employer.



	Are you currently employed?                           Yes  (           No   (    

	Present Employment

	Name of present/last employer
	

	Address
	

	Telephone number
	

	Nature of business
	

	Job title 
	

	Brief description of duties
	

	
	

	
	

	
	

	Length of service
	From:                                               To:




	Previous Employment

	Please give details of your employment history. Please account for any periods of unemployment. (attach a separate sheet if required)

	Employer name 

and address
	Position held/Main duties
	Dates

   From        To
	Reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Education / Training / Qualifications


	Please give details of any qualifications and training that you have completed. 

(a separate sheet may be attached if required)

	School/College/Organisation

	Subject/Course details
	Qualification
	Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Skills and Experience

	Please list any relevant skills which may be suitable in this role.

	


	Supporting Information



	Please outline below any further information to support your application and outline why you are 

suitable for this role.



	

	Disclosure of Criminal Convictions

	This post is exempt from S4(2) of the Rehabilitation of Offenders Act 1974.  You are required to declare prosecutions or convictions, including those considered “spent” under the Act.  Failure to disclose this information could result in dismissal. 
 Have you ever been convicted of a criminal offence?     Yes  (           No   (        

If YES, please provide details below of any criminal offence whether spent or unspent.



	I hereby declare that the information I have given about my criminal convictions is true.

	Signature                                                                          Date


	Declaration

	I declare that the information given on this form is complete and accurate.  I understand that any false information or deliberate omissions will disqualify me from employment or may render me liable to summary dismissal.

All applicants who are offered employment may be subject to a criminal record check from the Criminal 

Records Bureau before appointment is confirmed.  

	Signature
	
	Date
	


Please return completed form to:

A4e

Direct Payment Team

Enterprise House

6 – 8 Yarm Road

Stockton-on-Tees

TS18 3NA

A4e will forward your application to the relevant employer(s).
Name ________________________________________________________________

	References

	Please give details of two references, one of these should be your last or current employer.


	Reference 1

	Name
	

	Position
	

	Address


	

	Telephone No.
	

	Relationship

to applicant
	

	Reference 2

	Name
	

	Position
	

	Address
	

	Telephone No.
	

	Relationship 

to applicant
	


Please return completed form to:

A4e

Direct Payment Team

Enterprise House

6 – 8 Yarm Road

Stockton-on-Tees

TS18 3NA
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